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	浙江科技学院关于印发本科留学生校内转专业实施办法（试行）的通知


	  

各二级学院（部、中心）、机关各部门、直属单位：
经学校研究决定，现将《浙江科技学院本科留学生校内转专业实施办法（试行）》印发给你们，请认真遵照执行。

附件：浙江科技学院校内转专业申请表（留学生适用）

                                  浙江科技学院
                                  2015年3月26日
浙江科技学院本科留学生校内转专业实施办法

（试行）

为更好地贯彻因材施教原则，扩大学生专业学习选择权，充分调动学生的学习积极性，提高本科留学生教学质量，遵循“加强管理、保证质量”的方针政策，根据教育部《高等学校接受外国留学生管理规定》（2000年教育部、外交部、公安部令第9号）、浙江省教育厅《关于浙江省普通本专科院校学生转专业的指导意见》（浙教高教〔2012〕165号），结合我校全日制来华留学本科生（以下简称留学生）的特点，特制定本办法。

一、转专业的基本原则

1.留学生在校期间原则上享有1次转专业的机会。

2.若申请转专业，留学生的语言水平须符合转入专业所规定的语言要求，详见《浙江科技学院本科外国留学生学籍管理规定》（浙科院办发〔2013〕2号）。

3.若春季班学生申请转入秋季班专业，可以按同年秋季班级编入。

4.若学生所获转入专业培养方案要求的必修课程学分（含学分认定）比申请转入专业培养方案规定的已开设应修必修课程学分少于18学分（不含）以上的，则需降级转专业。

5.申请转专业的留学生应学风优良，无学术不端、违纪等不良记录。

6.若申请转专业的留学生未满18周岁，需同时递交由家长或监护人签字同意的意见书。

二、以下情况不得转专业

1. 校际间交换的留学生原则上不得变更专业，如确需转专业，须征得派出院校及接收院校的同意。

2. 持有中国政府奖学金的留学生原则上不得更改专业。如有特殊情况需要变更专业，参照《中国政府奖学金的管理规定》执行。

3. 正在休学的留学生不得转专业。

三、转专业的基本程序

1.二级学院根据专业特点制定本专业切实可行、严谨公正的录取转入办法。

2.每学期期末留学生递交《浙江科技学院校内转专业申请表（留学生适用）》（见附件）及相关材料，由转出学院、转入学院分别进行审批，并报留学生管理部门复核。

3.教务处汇总全校留学生的转专业申请，并上报学校审定。

4.下一学期开学初，教务处网站公布转专业学生名单，并发放《浙江科技学院转专业报到注册表（留学生适用）》，留学生凭此注册表在规定时间内到相关部门办理手续，正式进入新专业学习。未及时到新专业报到注册的学生被视为放弃转专业。

5.留学生转专业之前已取得的课程学分认定参照《浙江科技学院学分替代实施细则》（浙科院教〔2012〕6号）执行。

6.被批准转专业的留学生从转专业报到注册学年起按转入专业学费标准缴纳学费。                                      

7.留学生应在学校规定的修业年限内完成新专业的学习任务。

四、其他相关说明

1.在教学资源和教育质量得到保证的情况下，尊重学生意愿，努力满足留学生合理的转专业要求。

2.本办法由教务处负责解释，未尽事宜，由学校研究决定。



Translation

Policy on Changing Major for ZUST International Undergraduates
Article 1. Basic Rules

1. Every student principally has once-a-time opportunity to apply for changing major during his study at ZUST.

2. The student’s language proficiency should meet the requirements of future major, detailed information refer to “Rules and Regulations Concerning Student Status for International Bachelor-degree Program Students”.

3. If spring-class student applies to transfer to autumn-class, he is required to be enrolled in the autumn-class of the same year.

4. If student‘s obtained compulsory credit is less than 18, compared to the compulsory credit needed on the future major (include credits transferred or accepted), he is required to degrade in order to get successful accomplishment on future major program. 

5. Student who applies for changing major must be in good academic standing, without record on violation of academic integrity, obligation offences, etc.

6. If the student is under the age of 18, he is required simultaneously to submit a consent letter from his parents or guardian with signature.

Article 2. Application for changing major is not allowed if student has one of the following: 

1. Exchange student. If he wishes to, he should get the approval from sending institution and receiving institution. 

2. Chinese Government Scholarship student. Detailed information may refer to “Administration on Chinese Government Scholarship”.

3. Student on suspension. 

Article 3. Procedures
1. Academic department or school is required to design serious and acceptable scheme of receiving applicants with accordance to the characteristics of its specialty. 

2. At the end of each semester, student should fill out and submit “Student’s Application for Changing Major” (find attachment), and some relevant documents to current school before the deadline. After the current school and future school sign their approval respectively, the Application will be sent to International Students Authority for checkup.

3. Office of Educational Administration will collect and review all the Applications, then report to ZUST for final determination.

4. If granted, Office of Educational Administration will release on Website the name-list of those successfully authorized at the early period of next semester. Then student is eligible to begin the process with “Student’s Registration Form” at the respective time. Those who didn’t finish registration on time will be considered as give-up. 

5. Credits earned in the previous program will be transferred or accepted to the new major according to ZUST relevant policy. 

6. Student who successfully completes registration should pay the tuition on the standard of new major.
7. Student is required to accomplish academic program of his new major within the specified duration of study.

Article 4. Other statements
1. On the basis of full teaching resources and education quality, student’s application for changing major is highly respected and approved. 

2. Office of Educational Administration reserves the right to explain the above. Anything else not mentioned here will be discussed and determined by ZUST Academic Committee.
